
 

    Mary’s House Montessori Community 
          Of 

Assumption of the Blessed Virgin Mary  
 
Welcome to our community of Educators, Parents, Children, and Church Family. Collaboratively 
we work to provide for the needs of the child’s whole self. We have prepared Mary’s House with 
child-sized materials and furniture to assure the children’s comfort and need for independence 
are supported. We are strongly committed to the value of Montessori Education enriched with 
faith-filled experiences. With the Montessori Philosophy as our guide the children and adults 
learn from each other. We challenge ourselves constantly to grow with the children, because we 
as a community are interdependent. We all work together caring for our environment, others and 
ourselves. 
 
Children naturally bring an unconditional love of life and of the world around them that energizes 
all of us. We strive to nourish this love with exciting experiences, interesting materials, and 
beautiful environments. Everything we do is done to maintain a safe, calm, peaceful, and loving 
environment for the children to joyfully learn and develop self-confidence.  
 
We look forward to having your family join us this year. Often there are questions about the 
program, so we’ve written them down for your reference. If you have specific questions Mrs. Jill 
Schwendeman or Mrs. Casey Warden are pleased to answer them for you. We do hope these 
policies are seen for what they are intended… to maintain a safe, happy, and healthy Montessori 
Environment in which your child can grow toward becoming a confident, independent person. 
 
 
 
Hours of Operation 
 
Our school day begins at 7:45am and ends at 3:00pm.  
Before care is available starting at 7:00am and after care is available from 3:00pm–6:00pm. 
We follow the same school calendar set forth by Assumption of the Blessed Virgin Mary 
Elementary School. Because many of us have families, college courses, or other activities in the 
evening it is imperative that we lock the doors and depart by 6:00pm. Parents who arrive and/or 
depart after 6:00pm please note that an additional fee will be added to your monthly charge if 
your child is at school outside of our set hours. Please refer to the after care policy for a full 
explanation.  
 
 
 
 
Sign In/Out 
 
It is required that all parents sign their child in and out each day. For your convenience, a sign in 
and sign out sheet and pen are located by the door. This gives us a written record of the child’s 
attendance, hours, and the person who brought and picked the child up each day. 
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Morning Arrival 
 
Continuity and routine are very important to young children. Children use sequence much the 
way we use a clock to understand what happens next. The ways in which your child is 
awakened, the way she dresses and prepares to leave for our community, and the way she 
enters the community all affect not only her, but also the entire environment. Please assist us in 
maintaining a calm, peaceful environment by moving quietly, speaking softly, and following your 
child’s routine when you are in Mary’s House. There will be a door to enter and put the child’s 
lunch away in the lunch room, then we ask that you move to the cubby room and put anything 
away there that is needed and the parent would then walk out the door next to the restroom in 
the middle room. This will allow the Montessori educator to help them with separation if needed 
and they will not disrupt the children’s calm working environment in the large workroom. This 
practice is to insure that the need for concentration is met with uninterrupted learning time.  
 
Most children arrive between 7:00AM and 7:45AM. After 9:00, if the class has gone out for a 
walk, the teacher will post a note telling you where we are going. You are responsible for 
accompanying your child to meet the class. Continuity in arrival time is very important. By 
arriving at the same time each day, your child will find it easier to separate from you because of 
their familiarity with the routine and what is happening at the time. 
 
“How do I say “goodbye?” is one of our most frequently asked questions. Separation is a lifelong 
experience for people, and sadness is a natural part of separation. Both you and your child 
experience it. As experienced parents can tell you, if your child is not currently having any 
separation anxiety, that could change in a few months. Here are some ideas that can help you 
and your child with separation.  
 
First, on your way to school in the morning, it may help to talk to your child about where they are 
going and whom they are going to see. Second, when they are able to walk please have them 
walk into the building and to their room. This means they will already be separate from you and 
this will make it easier to say goodbye. Any food your child might have been eating in the car, 
please leave in the car. Along with any toys or other items they will not need during the school 
day. When you arrive you will come in one door and put your child’s lunch in the 
fridge/lunchroom. Then you will move to the cubby room in the middle of the three rooms and 
drop off any items needed such as diapers, wipes, clothes, etc. In that room or close by there 
will be a Montessori educator there to help, if needed, you and your child say “goodbye”. After 
you say goodbye, please leave promptly. We will assist your child in understanding what is 
happening by stating that you are going to work but will come back just like you do everyday. 
The consistent use of this specific language from infancy helps children with separation. The 
sooner we establish a routine the more comfortable we will all be. 
 
 
 
Departure         
 
We would like this time to be as calm and organized as morning arrival since there are children 
who will still be here after you leave. A shout hello and a big hug are very appealing from a 
toddler you’ve missed all day, but it also disrupts the other children and makes the ones who are 
staying aware that their parents are not yet here. As with arrival, please enter calmly, say hello 
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to the child and depart quietly if possible. If you need help with this, your Montessori Educator or 
assistant will be happy to help you. This is not a good time for observation since the children are 
ready to leave, but you are welcome to take some special time during the day to watch your 
child at work. Talk to your child’s Montessori educator for advice on the best time for 
observation.  If you have another child with you at departure please keep them at your side and 
have them refrain from playing with our materials. The materials are designed to be attractive, 
and older children tend to be very interested in them. We hope these procedures will make for a 
smooth and safe departure. 
Please remember drop off and pick up are not good times to discuss serious problems/issues. 
Little ears and minds hear and understand everything. Your teacher can set up a time when the 
issues can be discussed in private.   
 
 
 
Health and Illness Policies    
 
In a community setting, illness is an important issue. Your child is beginning to develop 
immunities and will be exposed to a new environment, new children, and new adults. Although 
we spend much time and effort on sanitation and good health procedures, your child may 
become ill. We ask that you weigh all these factors when determining whether your child should 
attend our program. If your child becomes ill, we appreciate your assistance in minimizing the 
exposure of other children to illnesses that might spread throughout the room. We recommend 
that your child be kept home at least during the initial and most contagious days of a cold. This 
concern is for his/her comfort and for the protection of the other children in the program. Your 
pediatrician will tell you when it is safe to resume attendance. 
 

In the event that your child becomes ill while at school, we will notify you at the telephone 
numbers you gave us on your registration. If necessary, please update your telephone 
numbers with the office. We expect you to pick up your ill child as quickly as possible. We do 
understand that it is necessary to tie up loose ends at the office, but one hour is the maximum 
amount of time it should take. If we are unable to reach you, we will call your emergency 
contacts; these individuals should be aware that you’ve given us their names and they might 
be asked to take your child home. We may ask you to have your doctor fill out a “Physician’s 
Report on Contagious/Non-contagious Illnesses” to verify that your child is well and able to 
return to our community. However, if you choose not to see a physician, please have your child 
stay home until he/she is symptom-free for a minimum of 24 hours. These measures will 
ensure a healthier environment for your child and the other children in our community. 
 
 
 
Children must be sent home if they have any of the following symptoms: 
Fever of 99.0° registering from under the arm or ear  
Vomiting 
Diarrhea Dash more than one abnormally loose stool 
Severe coughing 
Excessive and/or discolored nasal drainage 
Difficult or rapid breathing (especially important for children under six months) 
Yellowish eyes or skin 
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Pink eyes; redness of eyelid lining, irritation, swelling, discharge or pus from eye 
Unusual spots or rashes    
Sore throat or trouble swallowing 
An infected skin patch-crusty, bright yellow, dry or gummy area of the skin   
Unusually dark, tea-colored urine 
Gray or white stool 
Headache and stiff neck 
Severe itching of the body or scalp 
 
In accordance with the CDC and Missouri Department of Health and Senior Services, a letter 
will be sent home notifying you if there have been diagnosed illnesses that are highly 
contagious. The letter will inform you this event has occurred but more importantly, provide you 
with the information so that you can monitor your own child’s health and determine if any 
additional steps are necessary. 
 
 
 
 
All medication given at school must meet the following requirements: 
A current prescription specifically for your child in the original container with pharmacy label, 
doctor, type of medication, child’s name and date. 
 
Over the counter medication is only given with written permission of the doctor or a current 
pharmacy label. Please be sure to check for the date of expiration on your child’s medication. 
Medication bottles left behind this date will be discarded to assure the children safety. No over-
the-counter medication may be given without written permission from your doctor. If you 
foresee the use of Tylenol for temperature or discomfort due to teething or immunization, we 
will give you a form in the office. This will be kept inside your child’s file and can be updated 
when dosages change. We will administer this only after receiving a telephone authorization 
from you.  
 
“Medication Authorization” forms are available from the school nurse. These must be 
completed and signed for us to begin medication. The nurse will dispense the medication as it 
is prescribed on the label. 
 
 
 
Medical forms for the Department of Health 
 
Department of Health requires a medical examination report to be completed and in your 
child’s file upon enrollment. Since infants and toddlers have frequent immunizations, please 
keep the office up-to-date on changes. From time to time a public health nurse made visit to 
check our records. If a child’s immunization record shows your child to be out of compliance, 
the nurse will send him/her home until evidence of proper immunization is received, so please 
help us keep this record current. 
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Immunization Exemption 
 
In accordance with state law, the parent or guardian of a child enrolled in our school may 
request notice of whether there are any children in rolled who have an immunization exemption 
on file please note, however, the names of individual children are confidential and cannot be 
released. 
 
 
 
Outdoor play 
 
We take walking children outdoors daily for walks in the woods, movement on the playground, 
and to get fresh air. Children who do not walk are also taken outside frequently in strollers. The 
Department of Health supports this policy. If you’re thinking about bringing your child back at 
the end of an illness, please be sure they are well enough to be outside. As working parents, 
we realize how difficult it is to miss or leave work to care for your children on such short notice. 
If we work together as a community to solve these problems, absenteeism can be minimized. 
These policies have come directly from the licensing rules of the Missouri Department of 
Health, legal advice, and commonsense. 
 
 
 
Safe sleep policy 
 
In accordance with the recommendation of the American Academy of pediatrics and as 
required by the state of Missouri, caregivers serving children less than 12 months of age will 
participate in training on safe sleep practices every three years. All infants under 12 months of 
age will be placed on their backs to sleep. Exceptions to this practice may be allowed, 
provided parents present to the school, detailed, written instructions, signed by a physician. 
When infants can turn over on their own, they may establish a preferred sleep position. 
 
Sleep clothing design to keep an infant warm maybe used, provided there is no potential 
hazard of covering the head or face. And been sleeping equipment features only for 
mattresses, tightly fitted sheets and all such equipment will be free of loose bedding, bumper 
pads, pillows, and soft toys. Sleeping equipment will not be covered by blankets or bedding at 
anytime, for any reason.  
 
Caregivers will be well positioned and in close proximity to napping infants in order to provide 
constant care and supervision, in addition to conducting frequent physical checks to ensure 
infants are safe and comfortable. Light and sound levels in the infant nap room will be carefully 
monitored to maximize infant safety by ensuring caregivers ability to easily see and hear 
infants at all times. 
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Feeding and Eating 
 
Infants: The people in our community have a profound respect for the importance of the 
mother in the infant’s world. Breast-feeding is strongly supported. We will communicate with 
you throughout the day regarding your child’s schedule and assist you in determining when 
your child is ready to nurse. If you are unable to be here physically, your child can still receive 
your breast-milk, which can be expressed and stored in either the refrigerator (for the day) or 
the freezer (up to 180 days.) 
 
If your Child is on formula, we request that you bring in empty bottles and cans of formula and 
we will prepare the bottles, as they are needed. Please clearly label with your child’s name or 
initials on each bottle with a permanent marker. 
 
We have observed that the introduction of solid food begins as early as three months of age 
and as late as six months we request that you bring in a box/container of cereal and jars or 
pouches of food; these too should be labeled. We have observed that most infants can handle 
soft table foods by nine months, even without many teeth. The chewing of food is possible with 
the gums alone. Out of respect for each infant’s individual needs, we will feed on demand 
unless otherwise directed by his/her pediatrician. 
 
Most infants begin drinking cows milk around 12 Months. We will provide whole milk for your 
child when that time comes. Babies often lose interest in bottles around nine months so this is 
a logical time to begin the weaning process. This process is simple. Offer the cup first, then the 
bottle. Gradually give more and more in the cup and less and less in the bottle. By 12 months, 
most babies are getting their liquids from the cup. 
 
We are eager to communicate with you regarding this most important issue of feeding. We rely 
on you to inform us of any changes in diet. Please remember to label all of the bottles, cereals, 
and jars that you bring in. When your child begins to eat table food, you will start bringing in 
their prepared lunch every day and we will offer them utensils. The more they practice, the 
better they get. 
 
Toddlers: individual snack preparation is offered as soon as 9 o’clock. The morning snack is 
usually fresh fruit. The children choose when they want a snack, and how many times they 
wish to return. They have the freedom to prepare it themselves. Please plan on packing your 
child’s lunch. We understand you will know what you are wanting your child to eat, what he/she 
will enjoy, and what is best for him/her. When children awaken from nap, a snack is available 
for them to prepare. 
 
 
Supplies needed: 
 
Infants: please label all clothing and supplies clearly with the child’s first and last name or all 3 
initials. 
Bottles  
Formula or breast milk 
Cereal and baby food 
Three complete outfits (including socks) 
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Diaper ointment 
Diapers 
Wipes 
Flexible shoes for outside 
Jacket, coat and sweatshirt (clothing appropriate to the Season) 
Mittens and winter hat 
Sunscreen and sun hat  
 
 
Toddlers: please label all clothing and supplies clearly with the child’s first and last name or all 
3 initials. 
 
Tennis shoes (No high tops please) 
Blanket for nap   
Diapers 
Diaper ointment 
Wipes 
Boots (For both rain and snow) 
Raincoat 
Winter coat  
Mittens and winter hat     
Three complete 2 piece outfits – loose enough for them to put on 
5 pairs of underwear and 5 bottoms if potty learning 
Snow pants (weather determining) 
Sunscreen 
Slippers (optional) 
 
After one year of age, your child is welcome to bring a favorite stuffed animal and/or a blanket 
to use during their nap. Since there is no developmental reason to use a pacifier after your 
child begins to chew we ask that you please leave them at home. We assist the children in 
learning self-calming skills. We have many activities designed for the children. Please do not 
bring toys from home; we cannot be responsible for items of personal or monetary value.  
 
 
Appropriate clothing 
 
Children should arrive dressed for play. Clothing should be comfortable and seasonally 
appropriate, keeping in mind that the children go outside daily. Your newborn infant will need 
sleepers with undershirts or onesies underneath in the winter. Diapers and T-shirts are fine 
and warm weather.        
 
As soon as your baby begins to creep and crawl, it is important that his/her legs and toes are 
exposed to grip the floor. Dresses, although cute, are impractical at this stage of development 
because the babies’ knees and feet are easily tangled in loose clothing. When your child 
begins to take walks tennis shoes are required. Sandals are not appropriate for climbing hills 
and running. And cooler weather we require the children to have jackets/coats, hats, and 
mittens.  
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Laundry/lost and found 
 
We don’t always know whose clothing belongs to whom. For this reason we request that you 
label all of your child’s clothes clearly with a permanent marker. This includes blankets and 
other items used at naptime, shoes, boots, mittens, hats, socks and coats. Because some of 
the children have the same first names or initials we ask that you use their first and last names 
or all three initials. 
 
 
 
Toilet learning 
 
After years of observation, we find that success and toileting is often closely linked with the 
ability to express personal needs and desires. This happens most often after a period where 
the child observed others using the toilet. Observation and expression of personal needs are 
encouraged in our program. As Montessorians, we follow the children. That means we wait for 
the child to show an interest in using the toilet. At that point, we facilitate this interest to meet 
his/her needs. Our language and effect is positive. We use this experience for language 
development by providing the proper biological labels and non-biased terms. We do not use 
guilt or bribery as a motivator. 
 
The transition from diapers to underwear is usually very easy for the child when he/she is fully 
prepared. If you would like to read more about this subject we have a book titled “Toilet 
learning”, by Allison Mack available for you to borrow. 
 
Just as in other areas of learning and discovery, children are often the best teachers. Pressure 
for children to become “toilet trained“ often results in frustration over inappropriate 
expectations on the part of the adult. Ignore advice from others who insist that all of their 
children were “trained” by 12 months because that is the physical impossibility. Toileting is a 
process of physical maturation and cognitive awareness. Power struggles always result in the 
parent losing. We like to avoid that situation by trusting the children to let us know their needs. 
 
In our culture, parents often have many questions about what is traditionally been called “toilet 
training” if anyone is trained; it’s probably the parents who are trained by their child to respect 
his/her interest and timetable. Our Montessori staff is very experienced and is available to offer 
suggestions, to talk, and to offer reassurance. 
 
 
 
 
Communication 
 
As we are all very busy with our work and our children, communicating events and policies 
become somewhat difficult. We are available throughout the day to speak with you on the 
phone, though for the Toddler Montessori Educator naptime is most convenient. If you do 
happen to call and we are busy with the children or otherwise unavailable, we will return your 
call as soon as possible. 
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Home visits provide an opportunity to gather more information about a typical day in our 
school, and about the Montessori process of education. We also benefit by getting to know you 
and your child better. Montessori educator will schedule at least one visit a year. This is a 
wonderful way to begin a positive relationship with your child in his/her environment, where 
they feel safe and comfortable. These written policies are a supplement to our visits. The 
yearly school calendar is available on the school website. It includes holidays and other days 
when school is not in session as well as activities and events. 
 
 
 
Conferences and Evaluations  
 
In our commitment to work together there must be good communication between the parents 
and the lead teachers. If you would like to arrange an extended conversation with your 
Montessori Educator, you are welcome to come in during naptime or call and schedule a 
convenient time. We schedule formal conferences with parents one time a year, in the winter, 
to discuss your child’s development. Do not feel you need to limit your comments or questions 
to just this scheduled occasion; we’re always available to talk. 
 
Should a problem arise at any time, please call your child’s Montessori Educator immediately 
to discuss it. We want you to be completely informed and satisfied with your child’s day. As a 
part of the Montessori process, we are always observing and analyzing the children’s 
behaviors. If we see anything that we feel you need to be aware of, we will speak to you or 
send a letter home. The first 30 days of your child’s enrollment are probationary. If necessary, 
we may ask you for a conference to suggest alternatives to our program. 
 
 
 
Observation 
 
We look forward to your visits during the school day. If you would like to see your child at work 
please take some time to come by. Since this is a children’s house, we ask that our visitors act 
as their child’s guest and take special care not to interrupt an activity, a child concentration, or 
the flow of their movement. We think you’ll enjoy what you see! It is better for the children 
when they are not interrupted while doing their work and us, we prefer for parents to refrain 
from entering the classroom but observed from the hallway.  
 
 
 
Celebrations 
 
Holidays are very abstract and thus Children this age have various understandings of each 
celebration. We respect the right of each family to teach their child about holidays; however we 
will celebrate certain feasts and holy days that are found within the liturgical calendar. We will 
also celebrate life, nature, and the changing of the season. 
 
When your child celebrates a birthday, the toddler’s may choose to celebrate with singing and 
a snack. If you wish to provide a special birthday snack we suggest a healthy treat of fresh fruit 



 

 

 
9 

or vegetables, small boxes of raisins or muffins. Many of our parents wish to limit the amount 
of sugar in their child’s diet, so we asked that you avoid bringing in treats containing large 
amounts of sugar. Another way to celebrate birthdays, holidays, or children moving into other 
schools is by donating a book in honor of your child. We can suggest appropriate books to you. 
These gifts are always much appreciated and will bear a nameplate inside the front cover 
honoring your child if you would like. 
 
 
 
Babysitting 
 
Our Montessori employee policy prohibits our staff from babysitting for the children in our 
community. When a child has moved on to the next class and is no longer in the same room 
with your child, you are welcome to ask employees to sit. We ask that you please arrange 
babysitting outside of school so that our staff can give their full attention to the children. 
 
 
 
Tuition and fees   
 
After care fee statements are not mailed out, rather they are placed with your child things to go 
home. All tuition is paid using FACTS. Please see http://assumptionbvmschool.org for more 
information about the payment plans. Our tuition is broken down by month for ease of 
payment. Credit for extended illness or hospitalization will be considered by the school board. 
For tax purposes, our federal tax number is: 43-0688865. Please visit your FACTS account for 
the ability to print off a receipt for dependent care reimbursement. You may also contact the 
parish bookkeeper, Mary Knapp, at (636) 240-3721 for more information regarding tuition 
payments and tax credits. 
 
 
 
Thank you 
 
We appreciate your interest in Mary‘s house Montessori Community; we have the privilege to 
serve wonderful families. Our staff is well educated and very experienced with young children. 
From our experiences, we have learned that each child is capable of teaching us something 
not only about themselves, but about ourselves as well. We look forward to enjoying and 
sharing in this wonderful time of life with you and your child. Thank you! 

 
 
 
 
 
 
 

http://assumptionbvmschool.org/
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The following information is about global policies for Assumption 
of the Blessed Virgin Mary School.  
 
We will follow all policies set forth unless a previously mentioned policy overrides it. Such as 
our “Illness” policy that has been revised to better support the children’s needs.                                         
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 Assumption School Office: (636) 240-4474 
      Assumption School Fax: (636) 240-5795   
 Assumption School Parish: (636) 240-3721 
  St. Barnabas Parish Office: (636) 240-4556 

 
Assumption Faculty and Staff 
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Fr. Nick Kastenholz                                                     Pastor 
Msgr. William W. McCumber                                Sr. Associate Pastor 
Fr. Patrick Russell                                                               Associate Pastor 
Reverend Raymond D. Hager                               Pastor, St. Barnabas 
Dr. Pat Hensley                                                       Principal 
Mrs. Kristen Thomure                                           Guidance Counselor 
Mrs. Melinda Kruper                                             Director of Religious Education 
Mrs. Tina Wiesner                                                 Administrative Assistant 
Mrs. Angela Bigler                                                  Administrative Assistant 
Mrs. Jill Schwendeman                                          Montessori Teacher 
Mrs. Alice McCullen                                                Montessori Teacher 
Mrs. Casey Warden     Montessori Teacher 
Ms. Jennifer Bollinger                                            Montessori Aide 
Ms. Amy Lathrop                                                    Montessori Aide 
Ms. Julia Krussel                                                     Montessori Aide 
Mrs. Catherine Volmund    Montessori Aide  
Mrs. Teresa Holliday     Montessori Aide  
Mrs. Lisa McDonald                                               Pre-K Teacher 
Mrs. Kristin Collier                                                 Pre-K Teacher 
Ms. Jamie Osdieck                                                   Pre-K Teacher 
Mrs. Lisa Meier                                                       Kindergarten Teacher 
Mrs. Sandra Renaud                                           Kindergarten Teacher 
Mrs. Angie Howe                                                    Grade 1 Teacher 
Mrs. Brittany Dolan                                               Grade 1 Teacher 
Ms. Mona Mudd                                                      Grade 2 Teacher 
Ms. Lori Prothman                                                 Grade 2 Teacher 
Mrs. Jamie Welby                                                   Grade 3 Teacher 
Mrs. Jessica Cook                                                   Grade 3 Teacher 
Mrs. Jennifer Tecklenburg                             Grade 4 Teacher 
Mrs. Kristine Bohn                                                 Grade 4 Teacher 
Mrs. Holly Woytus                                                 Grade 5 Teacher 
Mrs. Haley McHugh    5th Homeroom, Social St., Writing; Reading 
Interventionist 
Mrs. Jenn Wyatt                                                      K-5 Science 
Mrs. Crystal Kroeger                                           Middle School ELA 
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Mrs. Sheryl Cronin                                      Middle School Science Teacher 
Mrs. Melissa Placatka                                          Middle School Math Teacher          
Mrs. Stacy Chassaniol                                            Middle School Social Studies Teacher 
Mrs. Joan Ryan                                                       Middle School Religion Teacher 
Mrs. Allison Clasen                                                 Middle School ELA Teacher           
Mr. Jonathan Gonzalez                                          Art Teacher 
Ms. Kaitlyn Carter                                                    PE 
Mrs. Becky Frye                                         Music 1-8 Teacher 
Mrs. Julie Phillips                                                    Preschool Instructional Aide 
Mrs. Dallas Spinale                                                 Preschool Instructional Aide 
Mrs. Heather Byrne                                                       Preschool Instructional Aide 
Mrs. Jenny Schenk                                                  Kindergarten Instructional Aide 
Mrs. Kailie Pennington                                                    1st Grade Instructional Aide 
Mrs. Bess Kleckner     2nd Grade Instructional Aide 
Mrs. Traci McCush     2nd Grade Instructional Aide 
Mrs. Tracy Virtue                                                   3rd, 4th, 5th Grade Instructional Aide 
Mrs. Beth Anth                                                       Middle School Instructional Aide 
Mrs. Julie Trupiano                                                Learning Consultant Grades PreK-4th 

Ms. Ann Padberg                                                    Learning Consultant Grades 5th-8th 

Mrs. Maggie LaGrotta    Learning Consultant Pre-K - 4th 
Mrs. Deborah Holmes                                                School Nurse 
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PURPOSE OF THIS HANDBOOK 

This Student/Parent Handbook contains established policies and procedures for the 
2019-2020 school year. Since it is not possible for this Handbook to address every situation 
that may arise during a school year, the school administration in consultation with the 
School Board reserves the right to amend or revoke the policies and procedures in this 
Handbook at any time as circumstances may require. When changes are made to the 
Handbook, parents and students will be informed of the change in writing in a timely 
manner, and this will include a statement about when the change will take effect. 

This handbook is a contract between parents, students and Assumption 
Catholic Elementary School. 

MISSION  
 
MOTTO: LEARNING, LOVING and LIVING CHRIST 
  
MISSION STATEMENT:  

 Assumption of the Blessed Virgin Mary Elementary School, 

united in Christ and guided by the spirit of our Blessed Mother, 

is rooted in the Gospel message of love and acceptance.   

In educating the whole person, "Mind, Body, and Spirit", 

we transform each student through the power of faith and knowledge, 

inspiring each to bring Christ to the world. 

 
Mission and Philosophy Review and Revision Procedure: The Mission Statement of 
Assumption School lead us in developing faith experiences, educational programs, 
curriculum and activities for our students. We are committed to communicating these 
statements annually with parents, students, alumni, parishioners, and friends of our 
schools. As a means of ensuring integrity and validity of these statements, a Board 
committee will be formed every five (5) for the purpose of full review and if deemed 
necessary, revision. 

ACCREDITATION 
Assumption of the Blessed Virgin Mary School (PreK-8) has been accredited through the 
Archdiocesan Catholic School Accreditation Board.  The Montessori Program is accredited 
through the American Montessori Accreditation Association. 

PARENTAL WITNESS STATEMENT 
The Church through the ages has consistently called its parents to understand and 
appreciate their special dignity as God’s instruments of love to their children.   In recent 
years the Church in its official teaching has given even greater prominence to the 
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importance of the truth.  The Second Vatican Council in its “Decree on the Apostolate of the 
Laity” stressed the importance of the Parents’ providing the first experience of their faith to 
the children: 
The (Christian husbands and wives) are the first to communicate the faith to their Children 
and to educate them; by word and example they train their offspring for the Christian and 
apostolic life.  (Paragraph #11)  
The Council Fathers even more emphatically expressed the irreplaceable role of the 
Parents in communicating the Faith to their children in its “Declaration on Christian 
Education”: 
Since parents have conferred life on their children, they have a most solemn obligation to 
educate their offspring.  Hence, parents must be acknowledged as the first and foremost 
educators of their children.  Their role as educators is so decisive that scarcely anything can 
compensate for their failure in it. (Paragraph #3) 
Parents of Assumption, when enrolling their children, are expected to: 

● acknowledge and accept their responsibility to be the primary religious educators of 

their children. 

● participate consistently and actively in the Sunday Eucharist. 

● speak to their children about the things of God, and to make prayer an integral and 

important part of the environment of the home. 

● participate and cooperate, as our Catholic School requests, in the religious 

education, the sacramental preparation of their children, and in human sexuality 

education. 

● accept their responsibility to support the moral teachings of the Catholic Faith in 

order not to contradict in the home what is proclaimed in the school. 

● teach their children by word and example to have a love and concern for the needs 

of others, especially the poor. 

● financially support the Catholic School and the school program of service. 

● support all school procedures, disciplinary expectations, and policies. 
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ADMISSIONS 

CRITERIA FOR ACCEPTANCE 

● Assumption School is open to children of registered parishioners of Assumption or 

St. Barnabas Parish, subject to the limitations of available space.  Families of other 

parishes are welcome to attend, subject to space availability.  All religious traditions 

are respected and students from other faith traditions are welcome. 

● The principal/staff will place the student in a class which satisfies best his/her 

individual needs.  Grade placement will be assisted by the result of a standardized 

achievement test as directed by the Archdiocesan School Office and/or the report 

card from the previous school. 

● Transfer Students must provide all academic and behavioral records prior to 

acceptance.  

● Acceptance will be based upon the review of these records and a meeting with 

parents. 

● The student will be expected to comply with all school regulations and to behave in 

a manner conducive to good learning.  

● The family is asked to show an interest in the education of their children and a 

willingness to participate in parish life.  

● Families will sign and follow the Parental Witness Statement. 

● Admission priorities will follow the guidelines as stated in the registration policy. 

 ATTENDANCE 
Success in school is directly linked to school attendance. Our goal is for students to have an 
attendance rate of at least 96%.  Students can achieve this by not missing more than 6 days 
of school each year. Remember learning starts immediately at 7:45 a.m. so students 
arriving late miss essential learning time in the classroom. 

HOURS:  Monday  7:45 AM - 2:40 PM ; Tuesday - Friday 7:45 - 3:10PM7 

ARRIVAL: The School Gymnasium will be opened each morning at 7:00 a.m., at which time 

school supervision begins. Our academic day begins officially at 7:45 a.m.   

DISMISSAL: Classes will be dismissed at 2:40 p.m. on Monday from the Church. On other 

days, dismissal is at 3:10 p.m unless noted.  School supervision ends at this time, except for 
scheduled, school-sponsored activities.  After this time, students should not be in school 
without being accompanied by the proper classroom teacher or authorized school official.  
Teachers remain in the school until 3:30 Tuesday-Friday, although on Monday, there is a 
scheduled Faculty meeting for teachers.   

 

ABSENCES: EACH DAY a child is sick or absent, for any reason, we ask that the parent call 

the OFFICE by 8:00 a.m. to report the child’s absence.   All notifications of absences must 
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be reported to the SCHOOL OFFICE.  If a parent neglects to do this, an authorized person 
will contact the parents at home or work to find the reason for the absence. 
  

VACATION AND PLANNED ABSENCES:   
If you are aware that your child will be absent from school for an extended period of time, 
you can fill out a Planned Absence form. Parents can request make-up work that the child 
will miss while he or she is gone. All of the make-up work is due  and all tests/and 
quizzes must be taken the day the student returns to school.  Vacation and Planned 
Absences are included in the total number of absences a student has for the school 
year.  Please know that the Excessive Absence Policy will be enforced. 

HALF-DAY ABSENCES: Any student arriving after 10:00 a.m., or leaving before 1:30 p.m., 

will be considered absent a half-day.  

HIGH SCHOOL SHADOWING:  Assumption provides one day in semester two for  seventh 

grade students to conduct high school shadowing.  Eight graders provided one day in 
semester 1 for high school shadowing. 

EXCESSIVE ABSENCES: 
Excessive absences seriously interfere with educational progress.  Schools are mandated 
reporters of child welfare issues, including educational neglect.  Schools are required to 
document attendance issues and to report excessive non-attendance to the Division of 
Family Services (DFS).  Before reporting, the school will notify the parents by letter. This 
letter will include a requirement that any subsequent absences will require a dated and 
signed note from the child’s pediatrician stating the child is too ill to attend school.  If these 
steps do not correct the situation, DFS will be notified and additional steps will be taken by 
the administration.  

Number of Absences Result/Consequence 

5 Informational Letter to Parents 

10 Conference with Parents 

15 Excessive Absence Letter to 
Parents; DFS call 

20 Probation in following year; 
possible retention 

  
Missouri law places the responsibility on parents and guardians to see that their children 
attend school. Parents/guardians need to call and provide the school office with the reason 
for each student absence on the day of the absence. Failure to notify the school will result in 
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the absence being classified as unexcused. In addition, parents/guardians should be aware 
that notifying the school of an absence does not make an absence excused. 

TARDY: A student who is not in the classroom at 7:45 a.m. and before 10 a. m. will be 

marked tardy.  All tardiness is recorded on a child’s permanent record.  

TARDINESS and MASS: If a child is tardy on their mass day, the (parent and student) 

should go into the school office, sign-in and obtain a tardy slip.  The student will leave their 
book bag in the school office and be escorted to the church by school personnel, if it within 
the first few minutes of Mass.   Holy Mass will be celebrated Wednesdays and Fridays at 
8:00 a.m.   Grades 1-4 students attend Mass on every other Wednesday and Fridays, and 
Grades 5-8 attend on the opposite Wednesday and Fridays.  

EXCESSIVE TARDIES: 
After five (5) unexcused tardies in the course of a year, a student will be issued an ABVM 
Discipline Form noting the tardies – the parent will sign and return the form to the school 
office.  If a student reaches 10 tardies in a school year, the student (parent) will be notified 
in writing and serve a one (1) hour detention after school.  Excused tardies include leaving 
for illness or emergency situations.  Administrative discretion will govern in emergency / 
exceptional circumstances.  To assure continuous educational growth, the school urges 
timeliness for school and regular attendance.   

 
LEAVING SCHOOL EARLY: A dated letter of request, written by the parent, should be 

brought to the school office before 8:00 a.m. when a student needs to leave school before 
the normal dismissal time.  An email may also be sent to the school office.  Parents MUST 
come to the office to pick up and sign out children for early dismissals. 

MEDICAL APPOINTMENTS: Parents should try to arrange for all DENTAL and DOCTOR 

appointments during non-academic school hours.  

ILLNESS DURING THE SCHOOL DAY 
If a child becomes ill during the school day, the following procedure will be used: 

1. The child will be sent to the school nurse by the teacher.  If the nurse is not 

available, the child will be sent to the school office. 

2. If the illness is serious enough to warrant parental attention, the nurse, secretary or 

principal will call the child’s home or office.  Parents are asked to keep all phone 

numbers up to date. 

3. Under no circumstances is a child to go home without reporting to the office. 

4. If the illness of a child is serious enough, emergency 911 will be used. 

When a student is absent, tardy or dismissed early from class, he/she is responsible 
for any work missed and is expected to check Teacher Ease for missing assignments 
from the teachers. 

SCHOOL VISITORS: 
With our efforts to keep the children safe at school, please be aware of the following 
procedures for visitation, early pick-up and playground monitors. Faculty and staff 
members have been asked to stop anyone on school property that does not have a visitor 
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tag and request that they go directly to the office!  While these steps may at times cause 
small delays in your activities, we believe that each step is necessary to protect the 
children. In each case, it is required that you follow the procedure as outlined when you 
arrive on campus: 

 
SCHOOL VISITS: For attending school events, parties, classroom visits, meetings, etc. 

1. Check in at the school office, sign in and receive a visitor’s tag.  After checking in at 

the office, you will be informed as to how you will proceed from there.  

2. Return the tag to the office and sign out when leaving. 

LUNCH:  
1. Check-in at the Cafeteria or the Main Office  to receive a visitor pass. 

2. A table is set aside for visitors to eat with the student. 

3. If other students are invited to sit at the table, we ask that no more than 4 others are 

included.  

VOLUNTEERING: Please note that everyone who volunteers with students is required to 
have successfully completed all requirements of “Protecting God’s Children” prior to 
volunteering.  

1. Check in at the school office, sign in and receive a visitor’s tag. 

2. There is a sign-in book in the cafeteria for cafeteria aides and playground monitors. 

3. Inform the office personnel what work you will be doing. 

4. Sign out and return the tag to the office when leaving. 

PARENT/STUDENT/TEACHER COMMUNICATION 
CLASS INTERRUPTIONS:  We do not allow classes to be disturbed at any time during the 

school day.  No teacher or child will be called from class except in case of an emergency.  
Messages will be delivered to students and teachers at break time, or incoming phone calls 
may be connected with the teacher’s voice mail.  

STUDENTS CALLING HOME: Students are not allowed to make excessive calls home for 

forgotten homework assignments, unsigned tests, warning slips, library books, gym 
clothes, etc.  Children will be allowed to call home for such things as glasses or medicine. 
Glasses and/or medicine to be given to students must be brought to the school office.  Mark 
the item clearly with your child’s name and teacher. 

CONTACTING TEACHERS: Teachers will not be available for phone conversations during 

school hours.  Appointments will be scheduled at times convenient for parents and 
teachers.  The office phone number is 636-240-4474. All faculty and staff have email.  
Parents can email teachers through Teacher-Ease. 
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PARENT-TEACHER CONFERENCES 
Parent-Teacher conferences are held in the fall, when the first report card is issued. Parents 
are encouraged to attend the conferences.  It is desirable that parents and teachers arrange 
for additional conferences whenever the good of the child would deem them helpful. 

CLOSING OF SCHOOL 
Should it be necessary to cancel or delay school because of snow, ice or other hazardous 
conditions notification will be given.  We will use radio, TV stations, and email to post 
school cancellation or snow schedule.   Additionally, One Call Now will be used in cases of 
early dismissal.  Please do NOT call the parish office or school requesting this information.  
Late or delayed starts will be at 9:30 a.m.  There is NO morning supervision in the 
gymnasium on late or delayed start days. 

CHILD CUSTODY PROTOCOL 
When parents of school children are living separate and apart and the school has not been 
advised through official court documentation regarding the role and responsibility of the 
parents, Assumption School administration, staff, and teachers will recognize the direction 
and claims of custody made by the parent who school administration work with on a 
regular basis.  Official court documentation is a certified copy of an official court order in 
the orders entirety, which should bear the original signature of a court officer, judge, or 
commissioner. 
If one parent is in receipt of and presents a certified copy of an official court order in the 
orders entirety indicating that the parent has been awarded custody of the child, school 
administration, staff, and teachers should recognize the validity of that order 
notwithstanding the prior relationships between the school and another parent.  Child 
custody situations should not disrupt a child’s school environment. 
 The court ordered custodial parent is the only parent who can actually visit the school and 
discuss any aspect of a child’s school life with school personnel unless an official court 
order in the orders entirety states differently or the custodial parent advises school 
administration, staff, and teachers differently.  If conflicting court orders exist, or if there 
are questions as to the content of the orders, legal authorities determine which order to 
follow in the orders entirety. 
Both parents have access to school-related information unless official court order in the 
orders entirety states differently. 

 STUDENT SUPPORT SERVICES 
COUNSELOR and LEARNING CONSULTANTS: Assumption School has a long-standing 

commitment to incorporating Gospel values into every aspect of our school community.   
Assumption utilizes community resources as appropriate and incorporating student 
counseling availability on both an individual and small-group basis.   Further, knowing the 
importance of preventing more serious problems in later years, staff efforts give attention 
to enhancing social skills, self-esteem and coping abilities. 
Upon referral by parents, it is possible that students may have access to situational stress 
counseling with the School Counselor or Learning Consultants.  This counseling aims at 
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providing supportive care for our students who are experiencing difficulties in their lives 
that affect their ability to be successful at school.  Such situations include such things as a 
death, illness, divorce or other occasion of family turmoil.  Note that this counseling does 
not intend to provide ongoing, in-depth and/or counseling.  Should evaluation indicate on-
going, in-depth counseling is warranted, families are referred to appropriate community 
resources for follow-up. 

SCHOOL THERAPY DOG: Therapy dogs have been active in schools for some time. 

Teachers and administrators have witnessed the effects therapy dogs have on students and 
themselves. The benefits of having therapy dogs in the classroom/ at school include: 

● Physical benefits. Interaction with therapy dogs has been shown to reduce blood 

pressure, provide physical stimulation and assist with pain management. 

● Social benefits. A visiting therapy dog promotes greater self-esteem and focused 

interaction with other students and teachers. 

● Cognitive benefits. It has been empirically proven that therapy dogs stimulate 

memory and problem-solving skills. 

● Emotional and mental health benefits. A therapy dog can lift moods in the 

classroom, often provoking laughter.  

 EDUCATIONAL ATMOSPHERE 

Assumption provides an atmosphere that is conducive to academic excellence, personal 
and spiritual growth and social development grounded in the values of a Christian 
education. To this end, high standards of attitude and behavior are required of each 
student. Assumption has one general rule of behavior: that its members conduct 
themselves as good Christians. 

Christianity is characterized by consideration for the rights and privileges of others and 
genuine respect for those in authority. Respect for all persons and all school property is 
expected of every student. 

 SCHOOL AND CLASSROOM EXPECTATIONS OF STUDENTS:  The classroom teacher 

handles discipline within his/her classroom. The teacher should contact the parent when 
problems occur.  If a parent or guardian has concerns about a child, the teacher should be 
the first to know so that she/he can deal with the situation.  If after this communication the 
situation does not improve, the principal-parent-teacher conference is scheduled. 
   

DISCIPLINE 
The high goal of discipline is Christ-like character and decision making.  Since Catholic 
school doctrine emphasizes the development of self-discipline,  we prepare our students  to 
follow Christ  
The Assumption administration may determine disciplinary consequences for any students 
including write-up, detention, probation, suspension, and/or withdrawal for cause.  The 
administration determines consequences based on the student’s actions – verbal or 
physical, and/or displayed attitude toward others, as outlined in the student/parent 
handbook. For those actions or attitudes that warrant probation, suspension, or 
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withdrawal for cause, the administration will consult with the pastor in advance of the final 
decision. The administration reserves the right to waive or deviate from any 
disciplinary regulation, for just cause, at its discretion. 
 
Grades K-4 discipline focuses on the virtues and our Catholic faith.  The basic principal is 
that students recognize and understand their actions result in a consequence.   
When harm is caused by poor choices in behavior, the teachers/administration will 
address it within the context of faith identity to make amends. We will repair and restore 
relationships first because we want to live a virtuous life/loving God and neighbor, and 
because we want to do unto others as we would have them do unto us.  
 
When appropriate the disciplinary process, outlined below, is followed for all 
students K-8. 

DISCIPLINARY PROCESS  

1. The student is called to explain his/her actions. 

2. Teacher determines if discussion is sufficient to correct the matter. 

3. The teacher may assign an approved consequence: Write-up, call to Parent, set a 
one-hour detention, and/or require the student to meet with the Principal, 
dependent upon the offense.  Written Notification will be sent, if warranted, with 
the possibility of notification through Teacher-Ease. 

4. If behaviors do not improve the Principal intervenes, parents are notified, and 

additional consequences are determined: Detention, IN-School Suspension, or 

Expulsion. In discipline cases that the Principal handles, s/he has the right to 

determine a consequence (or by- pass standard processes) if the 

circumstances warrant.  

After a student receives six (6) One-Hour Detentions for “behavioral issues” in one 
year, the next offense will warrant a required to meeting with the principal and 
parents to determine if Assumption is the best setting for the student. 
NOTE: After numerous and serious infractions of the rules, or after an extreme offense, a 
student may be expelled. If chronic behaviors are exhibited and improvement is not made, 
parents may be requested to withdraw their child from school. 

DISCIPLINARY CONSEQUENCES FOR GENERAL OFFENSES 
 
 

Infraction: 
● Dress Code:  incorrect 

uniform (shirt, socks, 

shoes, etc.), 

● Gum Chewing 

Infraction: 
● Cell Phone or other 

electronic devices 

Infraction: 
● Harassment, threats, 

bullying, or physical acts 

against others; 

● Immoral actions or 

obscene language; 
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● Disrespect of authority 

Consequences: 
Write-up by teacher; 
Three Write-ups in 1 
quarter = Detention 

Consequences: 

Removal by Teacher for 
the day; write-up by 
teacher; two write-ups in 
1 quarter = Detention; 

Consequences: 
Automatic One-Hour 
Detention, Meeting with 
Principal, Contact w/ 
Parent 
 

 

DISCIPLINARY CONSEQUENCES FOR SERIOUS OFFENSES (4302) 

Students may receive an immediate detention, in-school suspension, out -of–school 
suspension, probation or expulsion at the discretion of the administration based on the 
seriousness and degree of the offense. Other extreme offenses not covered in the list below 
will be dealt with in a similar manner. Extreme offenses may result in immediate expulsion: 

● Truancy 

TRUANCY: A student is truant if he/she is absent from school for a day or portion of 
the day without the knowledge and/or consent of the parent/guardian and school 
officials.  Truancy is considered a serious offense.  Consequences may include 
detention(s) equaling the time missing school, conferences with parent/guardian, 
in-school suspension, and/or probation.  Repeated truancies could result in 
expulsion and a hotline call to the Division of Family Services. 

● Repeated infractions of school rules 

● Disruption of the learning environment 

● Theft, vandalism, and/or destruction of school property or the personal property of 

students, staff or others 

● Plagiarism or cheating on test or other work (See below) 

● Possession of or use of any instrument that might be considered a weapon – e.g. 

guns, knives 

● Fighting 

● Possession of, use of, or under the influence of any kind of drugs, tobacco, e-

cigarettes or e-products / e-paraphernalia, or alcohol on school property or during 

school sponsored activities.  

● APPEALS PROCESS 
The proper chain of command to resolve a grievance is teacher, principal, and then the 

pastor.  When questions, difficulties, or misunderstandings arise, parents should contact 

the teacher(s) involved to discuss the matter.  The teachers will return the calls at their 

earliest convenience.  Usually the problem is settled through sincere, open dialogue.  When 

it is difficult to reach an agreement after attempting to discuss the problem with those 
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involved, the principal is approached.  If, after meeting with the principal, the matter is still 

unsettled, those involved may approach the pastor. 

CHEATING/PLAGIARISM:  
Definition of Cheating 

Cheating is defined as obtaining or attempting to obtain, or aiding another to obtain credit 
for work, or any improvement in evaluation of performance, by any dishonest or deceptive 
means. Cheating includes, but is not limited to lying, copying from another's test or 
examination, asking/discussing a question at any time of answers or questions on an 
examination or test, unless such discussion is specifically authorized by the instructor; 
taking or receiving copies of an exam without the permission of the instructor; using or 
displaying notes, "cheat sheets," or other information devices inappropriate to the 
prescribed test conditions. 

Definition of Plagiarism 

Plagiarism is defined as the act of using the ideas or work of another person or persons as if 
they were one's own without giving proper credit to the source. Such an act is not 
plagiarism if it is ascertained that the ideas were arrived through independent reasoning or 
logic or where the thought or idea is common knowledge. Acknowledgement of an original 
author or source must be made through appropriate references; i.e., quotation marks, 
footnotes, or commentary. Examples of plagiarism include, but are not limited to: 
submission of a work, either in part or in whole, completed by another;  failure to give 
credit for ideas, statements, facts or conclusions which rightfully belong to another; failure 
to use quotation marks (or other means of setting apart, such as the use of indentation or a 
different font size) when quoting directly from another, whether it be a paragraph, a 
sentence, or even a part; close and/or lengthy paraphrasing of another's writing without 
credit or originality; use of another's project or programs or part thereof without giving 
credit. 

CONSEQUENCES INCLUDE: 

1.      Loss of credit for the assignment/Test - ‘F’ is given (0%); 

2.     Automatic Detention 
3.     Notification of parent by the teacher or principal 
4.   If  a student belongs to the National Junior Honor Society, the Faculty Council will set 

meetings to determine the consequence. 

DRUG, ALCOHOL & SUBSTANCE USE AND ABUSE: The use and abuse of 

alcohol, tobacco, and other drugs poses a threat to the health of young people and creates 
an obstacle to their full development as Christian persons.  Under present federal and state 
laws, the possession and use of certain un-prescribed drugs, including narcotics, 
depressants, stimulants, marijuana, and hallucinogenic drugs are illegal.  The possession, 
use, or transfer of un-prescribed or illegal drugs, or the use, possession of, or being under 
the influence of alcohol on the school premises or at school-sponsored functions are not 
permitted.  Students violating this policy will be subject to suspension from school.  In 
addition, civil authorities may become involved.  
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HARASSMENT/BULLYING POLICY (4303.7) 

Catholic schools shall maintain a learning environment that is free from all forms of 
harassment. No student shall be subjected to any type of harassment. Catholic Schools 
forbid harassment because it is not in keeping with the Gospel message of Jesus Christ and 
the standards of its programs. Harassment is defined as any unwanted and unwelcome 
behavior that interferes with a student’s performance or creates an intimidating, hostile, or 
offensive learning environment. Harassment includes conduct that is verbal, physical, or 
visual. ABVM investigates every harassment complaint thoroughly and promptly. All 
investigations will be conducted in a sensitive manner and, to the extent feasible, 
confidentiality will be honored. The investigations and all actions taken will be shared only 
with those who have a need to know. If, after investigation, the school determines that a 
student has engaged in sexual or other forms of harassment, appropriate disciplinary 
action, up to and including suspension and expulsion, will be taken. 
 

HARASSMENT/BULLYING: 
Harassment is defined as any unwanted/unwelcome behavior that interferes with a 
student’s performance or creates an intimidating, hostile, or offensive learning 
environment.  Harassment may include physical, visual, verbal or sexual forms of behavior.  
Students and parents/guardians are encouraged to report concerns regarding potential 
acts of harassment to the administration.  Teachers are required to report all pertinent 
concerns to the school administration promptly. 
A safe learning environment requires more than the absence of physical conflict or 
toleration of others who are perceived to be enemies.   
Assumption School includes the following among their prevention strategies:   

Identifying the Christian response to situations;  
Reflecting on what Jesus would do in problematic circumstances; 
Emphasizing respect for every person; building students’ self-esteem and sense of 

 belonging;  
Teaching students conflict management and stress management skills; 
Fostering positive relationships among students and between students and adults; 
Encouraging positive actions through programs such as:  

VBRD, Character Education, the VIP program; 
 Maximizing students’ academic achievement, promoting appreciation of 

differences; 
 And providing education related to the prevention of problems. 

  
The administration and counseling staff will deal with reported cases of harassment.  The 
child’s parents or guardian will be notified and the school counselor will be made available.  
If aggressive actions continue, the school may require additional long-range counseling, or 
in extreme cases, may ask that the child be removed as a student at Assumption School. 
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  TECHNOLOGY 

ASSUMPTION CATHOLIC SCHOOL INTERNET USE GUIDELINE: 
A safe environment for all members of the Assumption School community is a priority.  
Instruction and assignments may require the use of the Internet while at school.  This 
access will be provided to students who agree to act in considerate, responsible, and ethical 
manner.  Access is a privilege, not a right:  access entails responsibility.  This privilege may 
be revoked for inappropriate conduct.  School administrators reserve the right to define 
inappropriate conduct.  
Assumption School firmly believes that the valuable information available on the internet 
far outweighs the possibility that students may obtain material inconsistent with our 
school goals.  An adult is always present when the children are using school-supplied 
computers to access the internet.  Assumption School makes no guarantee that the 
functions or the services provided by or through the school will be error-free or without 
defects. 

Assumption Catholic School reserves the right to take disciplinary action against any 
student who uses the internet, instant messaging, e-mail or the telephone to deliver to 
another student any message or threat considered inappropriate.  Whether occurring 
within or outside of school, students jeopardize the safe environment or act contrary to the 
Gospel values that emphasize the dignity of and respect for all persons, the student(s) can 
be subject to disciplinary action by the school. 

 An Acceptance Use Policy form is issued with the Registration packet annually that will 
outline the school’s internet policies and require the signature of each student and 
parent/guardian.  

ELECTRONIC DEVICES: Students are required to leave all cell phones, smart watches, and 
other devices turned off and in their lockers or backpacks until off campus.  The use of CD 
players, MP3’s, iPods, cell phones, tape players, radios, laser pointers, cameras (of any 
type), camcorders, video gaming devices or other listening or picture taking devices are 
prohibited during the school day.  If a student has one of these devices, the Principal will 
hold it until the end of the day.  If it occurs a second time, the parents will be required to 
come in and pick it up. 

Rules of Technology Use 
1. Students must always have a supervising adult in the room when accessing the 

Internet. 

2. Students shall respect the privacy of others.  There will be no access to other 

students’/teachers’ documents or files or systems. 

3. Students will not tamper with equipment, alter programs, or install programs 

without authorization. 

4. Students will not use vulgar, obscene, threatening, harassing, or other inappropriate 

language, pictures, or graphics. 
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5. Students shall respect copyright laws and not use written materials as their own 

without giving proper credit.  The school prohibits the download and/or 

distribution of materials such as music, movies, and other copyrighted materials. 

6. Students should never give out personal information such as addresses, telephone 

numbers, or personal photographs. 

7. Students will report any messages, illustrations, or communications that are 

inappropriate. 

8. Computers and technology equipment are expensive learning tools.  The 

student/parents will pay for any damage caused by misuse of this equipment. 

9. Students are forbidden to load any software or utilities onto computer by any means 

without permission from administration. 

10. Students are forbidden to use computers to access internet weblogs (blogs), 

personal web pages, or personal email accounts, unless specifically granted 

permission to do so by the administration. 

11. Students may not purposely attempt to bypass any security or content filtering 

mechanism by any means. 

12. The use of Assumption School’s computers, student Chromebooks, networks, 

and/or Internet access is solely for the School Educational and Parish 

Administrative Services.  Any other use is explicitly forbidden. 

13. Only pre-approved and sanctioned devices may be connected to Assumption 

computers and networks.  All other devices are explicitly prohibited from 

Assumption School’s computers and networks. 

We strongly encourage a 4 year warranty for each   
Chromebook.   

What occurs if Chromebook crashes without a warranty? 
a.      Only students with a valid Chromebook warranty will be issued a loaner 

while Chromebook is in repair, subject to availability. 
b.      If there is no warranty, the family must either pay for the needed repair or purchase 

a new Chromebook through the school within 2 weeks. 
c.       Assumption does not allow use of devices other than those purchased through 

Assumption during class-time. The only device approved for student use in the 
classroom is the Assumption-issued Chromebook. 

Google Domain Usage 
Students will be given a Google account and password.  This account is to be used only for 
EDUCATIONAL PURPOSES ONLY.  The password shall not be changed without the 
permission of administration.  If inappropriate use is suspected, the administration 
reserves the right to investigate all components of the students’ account including but not 
limited to email, Google Drive, and Google search history. 
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INSTRUCTIONAL USE OF COPYRIGHTED MATERIALS: All Catholic Schools of 

the Archdiocese of St. Louis should adhere to the current copyright laws governing printed 
material, videotape, computer software, music, multi-media presentations, and Internet 
web sites and resources. 
No unauthorized copies of copyrighted materials in any form should be made or used on 
equipment owned by or borrowed or leased from a school.  No school staff, students, or 
others should use any form of unauthorized copies of copyrighted materials for any 
purpose within the school’s instructional programs.  “Fair Use” of copyrighted materials is 
allowed for specific instructional purposes with the limits of the “Fair Use” limitations. 
  

MAINTAINING SCHOOL PRIVACY: Assumption School understands that 

students/parents have access to technology that enables them to record, either visually or 
audibly, a student of the school or a member of the school staff. 
  
Out of respect for the students in our school, students and parents are not to publicly post 
any videos, pictures or audio recordings of students at school events unless the 
student/parent(s) have the express written permission from the school to do so.  This 
includes, but is not limited to, online photo-sharing and posting videos to YouTube or 
similar applications. 
 Additionally, in order to ensure the privacy of members of the school staff, students and 
parents are not to record a member of the school staff without the express permission of 
the staff member.  As such, students and parents are prohibited from recording classroom 
lessons/discussions and are prohibited from photographing or videotaping teachers 
without the teacher’s’ permission.  Likewise, students and parents shall not publicly post 
any videos, pictures or audio recordings of staff members unless the student/parent(s) 
have the express written permission from the school staff member. This includes, but is not 
limited to, online photo sharing and posting videos to YouTube or similar applications. 
 The following action will be taken if you are in violation of the School Privacy Act: 

1.      Parents will be called and told to take all postings off the internet 
     2.     Students could be suspended or expelled from school.  

 NON-DISCRIMINATION POLICY 

Assumption of the Blessed Virgin Mary School shall admit students of any race, color, 
national and ethnic origin to all rights, privileges, programs, and activities generally 
accorded or made available to students at these schools. The school shall not discriminate 
on the basis of race, color, national origin, or ethnic origin in admission policies or other 
school- administered programs. (4101) 

DISCRIMINATION - FEDERAL GOVERNMENT REGULATIONS 
Catholic schools are affected by the Federal Title IX regulations prohibiting sex 
discrimination in education programs and activities.  There is no discrimination in any 
education program or activity provided by Assumption School. 
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ACADEMICS 

PROGRESS REPORTS AND REPORT CARDS: Progress Reports and Report Cards for each 
student will be available to view on Teacher Ease at the end of each quarter.  Please be sure 
to check your child’s grades online and address any questions or concerns with your child’s 
teacher. 

  

GRADING SCALE 

KINDERGARTEN & 1st GRADE: Grades at this level are a measurement of 
learning/achievement as measured against the potential of the individual student.  
Students are expected to master basic minimum requirements for each grade level through 
their effort and attitude.  The grading scale for Kindergarten and Grade 1 is as follows: 
Kindergarten   1st Grade 
3= Above grade level   4=Exceeds expectations 
2= At grade level   3= Above expectations 
1= Emerging    2= Meets expectations 
X= more work needed  1= Emerging                                                                      
     X= Area of concern 

         
 
 
 
 
 
 
 

2nd GRADE - 8th GRADE: Grades at these levels are a measurement of 
learning/achievement as measured against an objective norm.  Students are expected to 
master basic minimum requirements for each grade level through their efforts and attitude.   

ARCHDIOCESAN RECOMMENDED GRADIING SCALE: 
 
Letter Grade % Range    Grade Point                                    Letter Grade       % Range    
Grade Point 
A  95-100  4.0  
A-  93-94  3.67  
B+  91-92  3.33  
B  89-90  3.0  
B-  87-88  2.67  
C+  84-86  2.33  

C        81-83        2.0  
C-        78-80        1.67  
D+        75-77        1.33  
D        72-74        1.0  
D-        70-71        0.67  
F        69 and below    0 

 
Conduct & Effort 
1      Needs Improvement 
2      Satisfactory 
3      Good 
4      Excellent 
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T Taught but not graded 
 
Objective grades are determined by the score achieved on all work:  tests, homework, and daily 
work.    Effort and Conduct are observed by teachers during class time in all departmental classes.  
Homework and class participation are indications of effort and attitude.  Mid-quarter Progress 
Reports are published on Teacher-Ease for parents to review. 

 

HOMEWORK 

Home study assignments facilitate student growth by reinforcing concepts and skills presented in 
the classroom.  This will also give the student responsibility for his/her learning, as well as to give 
parents an idea of what the child is studying.  Homework provides a means by which to gauge a 
child’s ability to understand and learn, and to keep track of their child’s progress on a regular 
basis. 
The approximate time that we recommend be devoted to homework is as follows: 
  
K - Grade 1  15 minutes 
Grade 2  20 minutes 
Grade 3  25 minutes 
Grade 4  30 minutes 
Grade 5  35 minutes 
Grade 6  40 minutes 
Grade 7   45 minutes 
Grade 8  50 minutes 
All students are unique and as such work at different speeds. These times may vary based on each 
student’s individual needs. Please contact your child’s teacher if student is consistently requiring 
significantly more time. 

LATE or MISSING ASSIGNMENTS          
An assignment is considered late if it is not turned in during the class period in which it is due.  
Assignments turned in late may have the grade value reduced according to the length of time the 
assignment is late and the quality of work turned into the teacher.  
RETENTION 

For students who have not mastered the skills and content for all curriculum areas on his/her 
grade level, or has social and emotional delays, the school or parents may request retention.   After 
a formal request has been made, a meeting will be held with the Principal, counselor, parents, and 
teachers of the student.  Decisions regarding retention will be made on an individual basis and will 
be made by the Principal.    

RECORDS 
TRANSFER STUDENTS 
Our school office will request a Cumulative Record form, or forward our records to, any parochial 
school in the Archdiocese of St. Louis.  If transfers are being made to a public school, or to a school 
outside the Archdiocese, a copy of our Cumulative Records will be sent upon the request of the 
receiving school.  
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WITHHOLDING OF ACADEMIC RECORDS 

Failure to meet financial responsibilities has consequences.  No school records, including report 
cards, will be released during the school year or after the school year has ended when outstanding 
financial obligations are delinquent or unsatisfied and no mutually acceptable plan has been 
agreed upon. 

TESTING PROGRAM 
Each fall, Assumption participates in Archdiocese of St. Louis’ complete, annual standardized 
testing program for an elementary school child, which consists of the following: 

● An achievement test is given to students in grades 3 - 8 in the fall. 

● A cognitive test is given to students in Grades 4, 6, and 8 in the fall. 

 TEXTBOOKS AND WORKBOOKS 
● All textbooks and workbooks are furnished by the school. 

● Lost or damaged books must be paid for by the student.  A charge will be made at the rate 

of the school’s purchase price. 

● Failure to pay any and all book fines may result in records and/or report cards being held.  

  

FAMILY LIFE PROGRAM 
Assumption School has within the religion curriculum a program for the entire school regarding 
human sexuality and a program for the Middle School grades regarding family life. A parent letter 
will be sent home explaining the programs. 

HEALTH AND WELLNESS PROGRAMS 

HEALTH RECORDS: All immunization records must be up-to-date and returned by the first day of 

school or the child will not be allowed to attend school.  State regulations govern immunization 
and health record requirements.  Physical examination must be administered to all students 
entering Kindergarten, 3rd and 6th grades and those students new to Assumption in any grade.  If 
the physical is scheduled for after the start of the school year, we must have the scheduled date of 
the physical. 
  

Missouri Immunization Requirements: 
Religious and medical exemptions are allowed.  The appropriate exemption card must be on file. 
Unimmunized children are subject to exclusion from school when outbreaks of vaccine-
preventable diseases occur. 

General Guidelines for Sending an ill Child Home (6.31) 
1.       Pre-K – 8: Diarrhea, sleepiness, and abdominal cramping.        
2.      Montessori, Pre-K – 8: Fever (>100.4) or 1-2 degrees above the child’s normal 
temperature and/or appearing ill. (A child needs to be fever free, diarrhea free, vomiting 
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free for a minimum of 24 hours before returning without the aid of Tylenol®, or any other 
fever reducing substance.) If leaving school, parent will sign a “24-hour return” form. 
3.       Montessori – 8: Rash of unclear cause and not evaluated by the physician OR rash 
with fever. 
4.       Montessori – 8: Difficulty breathing (Especially asthmatic not relieved with 
medication) or rapid breathing (Breathing trouble, sore throat, swollen glands, loss of 
voice, hacking or continuous coughing.) 
5.       Montessori – 8: Severe Coughing 
6.       Montessori – 8: Sore throat with fever or difficulty swallowing. 
7.       Montessori – 8: Eye drainage (clear or yellow) with itching and history of crusting on 
lashes at waking, redness of eyelid lining, irritation, swelling.  When purulent (pus) or 
drainage and/or fever or eye pain is present.  
8.       Montessori – 8: Vomiting (2 or more times in a 24 hour period) or vomiting at school 
or stomach cramping with a history of vomiting within the prior 24 hours. (A child needs to 
be fever free, diarrhea free, vomiting free for a minimum of 24 hours before returning 
without the aid of Tylenol®, or any other fever reducing substance.) 
9.       Montessori – 8: Mouth sores and inability to control saliva. 
10.   Montessori – 8: Chicken Pox or other communicable diseases. 

  

Additional Guidelines for sending home – Montessori only: 
1. Diarrhea-more than one abnormally loose stool (runny, watery, bloody stools, or 2 or 

more loose stools within last 4 hours). 

2.      Excessive and/or discolored nasal drainage 
3.      Yellowish eyes or skin 
4.      An infected skin patch-crusty, bright yellow, dry or gummy areas of the skin 
5.      Unusually dark, tea-colored urine 
6.      Gray or white stool 
7.      Severe itching of the body or scalp 
8.      Child is irritable, continuously crying, or requires more attention than we can provide 
without hurting the health, safety or well-being of the other children in our care.  

 
EMERGENCY FIRST AID: Every student must have emergency contact information updated in 
Teacher-Ease. Please take the time to review and update. 
MINOR INJURIES: For minor injuries, such as cuts and abrasions that occur on the grounds, the 
school nurse or staff will assess the injury and utilize first aid supplies to care for the child. 
SERIOUS INJURIES: 
If the injuries are serious, the parent or emergency contact will be contacted immediately. If the 
parent or emergency contact cannot be reached, St. Charles County Ambulance district will be 
notified via 91. 
If the injuries are life threatening, an ambulance will be summoned via 911 immediately.  The 
parents will then be contacted..  Serious injury is defined as loss of consciousness, seizure, severe 
bleeding, difficulty breathing, choking, broken arm or leg, or disorientation to surroundings (time, 
place, and people). 
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 MEDICATION:  
Under the Missouri Health Law, a student is not permitted to have in his/her possession any 
medication/drug or to take such.  By the Missouri Law, the school is NOT ALLOWED to administer 
medication such as aspirin, etc., to the children unless the parent sends the medication and 
directions to the school office. There is a medical form available in the office to be filled out and 
signed by the parent and physician. If medication absolutely “must” be given during school time, 
send only the correct dosage for ONE DAY, marked with the child’s name, dosage, time, and 
parent’s signature.  Medications sent in plastic bags will NOT be distributed.  Medications 
should be brought to school in a container appropriately labeled by the pharmacy or 
physician. 
Medications to be taken three times daily should be administered before school, after school, and 
before bedtime.  They should NOT be sent to school for a mid-day dosage.  Do not send cough 
medicine.  If medication is found in the possession of the student, the medication will be taken 
away and the school will notify the parents. 

LUNCH PROGRAM 
 A lunch program is available to all students. Our Cafeteria is run by Mrs. Ann Orr, who to creates a 
healthy habits lunch menu to serve in our cafeteria daily and comply with the required Type “A” 
lunches as outlined by the Missouri Department of Education and the U.S. Department of 
Agriculture. Students taking advantage of the hot lunch program are asked not to bring additional 
food and drinks, especially soft drinks, to school.  However, those who wish to bring their own 
lunch may do so.   

● We ask that students not bring soda with their lunches; this is for the child’s good health. 

● The cafeteria will serve Fried Foods on M, W, & F 

● If a student is allergic to certain foods, the parents must notify the school nurse, Principal, 

teacher, and cafeteria staff. 

● An allergy-safe table is designated in the lunchroom. 

● The cafeteria staff adults to eat lunch with their children during the school year. Parents 

are asked to please call the office before 9:00 a.m. to let the cafeteria know.  

 
LUNCH CARDS: All children will have a lunch card with which they will be allowed to charge 
lunches. If parents DO NOT want their child(ren) to have lunch cards to purchase daily plate 
lunches, please notify the school office in WRITING. 
MICROWAVE: A microwave is available in the cafeteria for students to warm their food. The 
microwave does not cook food. Please ensure food that needs to be warmed is sent in a microwave 
safe container. 

LUNCH COSTS & PAYMENT: Lunch costs are below and include a lunch and drink. 
 

K-4: $3.50   5-8: $4.25   Milk Only: 14 cents  
 

● Drinks may be purchased by the day for those who wish an extra drink with their lunch and 

those who bring their lunch. 
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● Lunches can be purchased by the day, week, or month using the Maître D’ System.  

● They may not pay cash at the register during lunch time for single day lunch item or drink. 

● Parents will be notified of a delinquent balance and payment must be within days of the 

contact. If it is not paid, the child will not be allowed to purchase any lunches using the 

lunch card.   If the balance continues to have a negative balance the parents will receive a 

call from the Cafeteria Director, Mrs. Orr.   

● Any account balance at the end of the school year will be carried over the following school 

year. 

 
Students will walk to and enter the cafeteria quietly and in a single line.  Being respectful to 
cafeteria staff is required at all times. 
  

The school cafeteria will: 
● Offer a variety of fruits and vegetables 

● Serve only low-fat 1% and fat free milk 

● Serve whole grain breads 

● Provide school food service staff with a training program on nutrition 

  
For food and beverages sold individually, the school will: 

● Serve water without caloric sweeteners, fruit or vegetable juices if served will be at least 

50% juice, milk flavored or unflavored must be 1% fat free 

● Food served will comply with the registered dietitian's recommendations for a healthy 

habits menu selection 

  
Students will be served in a clean, safe and pleasant environment, the school will: 

● Provide students at least 20 minutes for lunch 

● Schedule meal periods at appropriate times between 10:45 a.m. and 1 p.m. 

● Attempt to not schedule organizational club meetings or activities for students during 

mealtimes unless students may eat during such activities 

● Provide students access to hand washing or hand sanitizing before and after they eat meals 

● Strive to not use foods or beverages, especially those not meeting nutrition standards, as 

rewards for academic performance or good behavior, and will not withhold food or 

beverages as a punishment 

● Attempt to limit the food served at classroom parties to no more than one food or beverage 

that does not meet nutrition standards. 
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 INSURANCE PLAN 
Many families have insurance to cover accidents and injuries.  Sometimes these insurance 
programs have deductible clauses.  Archdiocesan/parish insurance excludes from its coverage 
medical costs related to student accidents sustained while on parish property.  For added 
protection for parents who have insurance with deductibles or no insurance, a school group 
accident insurance policy is offered. Forms for taking this insurance will be given to the students 
on the first day of school and must be returned during the first week.  This insurance is not paid 
for by the Archdiocese/parish but simply is made available for the convenience for all families 
desiring such insurance. 

LOST AND FOUND ARTICLES 
Parents are asked to please label sweaters, gloves, lunch boxes, wallets, etc., with the child’s name.  
Articles that have been found on the school premises will be kept in the primary building.  The 
office will attempt to return items that are labeled. Several times during the school year all 
unclaimed articles are given to the poor.  

PARENT WEEKLY AND MONTHLY NEWSLETTER 
Every Thursday, Parents receive via Teacher-Ease (the parent email portal) a weekly bulletin with 
activities and events in the upcoming week.  This is also posted on the website. 
On the 15th of each school month, a Monthly Newsletter provides pictures of the events that have 
occurred, sign-up form for events to come, and general information about programs and 
happenings.  

ATHLETIC ASSOCIATION 
The Athletic Association consists of adult members of Assumption and St. Barnabas parishes who 
agree to volunteer their time assisting in various youth sports activities.  All coaches and assistant 
coaches must have attended a “Protecting God’s Children” class.  The program consists of soccer, 
basketball, and volleyball, and is open to children of registered families belonging to Assumption 
or St. Barnabas Parish and attending Assumption School or the PSR Program.  Meetings are held 
monthly on the third Tuesday at 8:00 p.m. in the Assumption rectory meeting room.  

PARENT TEACHER ORGANIZATION 
The Parent Teacher Organization seeks to bring a close working relationship between parents and 
teachers.  The P.T.O. meets three times a year to discuss various school activities and to seek ways 
to improve our children’s Christian values through the school.  The group sponsors fundraisers 
that help subsidize additional teacher resources, our annual school picnic, various enrichment 
programs, and parish community building events. 

OUTDOOR RECESS 
Children should be encouraged to play outdoors when weather permits.  If a parent wishes to have 
a child remain inside due to health reasons, a note must be sent to the teacher stating the reason 
why the child may not play outside.  In order to keep a child indoors for more than two days, a 
note from the doctor is required.  Students will remain indoors for recess if temperatures fall 
below 32 degrees. 
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 FAITH FORMATION 
SACRAMENTS: We trust that parents will encourage the children to be regular in the reception of 
the Sacraments.  The cooperation of the parents is required to instill in the children a love for the 
Sacraments and to build the habit of frequent reception.  While formal preparation is given in the 
classroom, it is expected that the parents will share in this preparation, both by instruction and 
participation in parent meetings at school, and personal example.  Parents will be invited to attend 
preparatory meetings prior to reception of the Sacraments. 
BAPTISM: Baptism is a sacrament required of all students entering Assumption.  If children have 
attained school age and are not yet baptized, parents are requested to make an appointment with 
their pastor to discuss the matter. 

RECONCILIATION: Children ordinarily receive the Sacrament of Penance during the second grade 
school year.  All eligible children are given the opportunity for this Sacrament twice during the 
school year.  

FIRST COMMUNION: Children ordinarily receive their first Holy Communion during their second 
grade school year.  The children will receive the Sacrament together with their class.  

CONFIRMATION: The Sacrament of Confirmation is administered each year to children in eighth 
grade.  The date of Confirmation is determined by the Bishop.  Students in the eighth grade are 
required to give service to Church, School, Family, and Community as candidates for 
CONFIRMATION. 

SERVICE: Service is our responsibility to the community in which we live.  Service by students to 
the church community, the school community, the family community, and the neighborhood 
community is strongly encouraged and seen as the learning ground for adult commitment to the 
supporting communities.  The underlying principle of service is based on our love of God and of 
our neighbor.  All students are encouraged to give of themselves to others without compensation 
over and above regular chores. 

SPECIAL ANNUAL EVENTS 

CATHOLIC SCHOOLS WEEK: Catholic Schools Week is a nationwide celebration of the 
contributions made to the church and society by the Catholic schools.  It is usually observed the 
last week in January with special events held each day.  The parish community is encouraged to 
participate. 
  
FIELD DAY: Field Day is a class day, held outdoors, where students compete physically in a spirit 
of good sportsmanship, both singularly and in teams.  This event occurs in the spring on the 
campus.  Teachers supervise the students and eighth grade students facilitate the events. 
  
MISSION GAME DAY: Mission Game Day is a long standing annual tradition at Assumption that 
occurs each year on Fat Tuesday.  This activity, sponsored by the eighth grade teachers and 
students, is for the benefit of a specific Catholic mission. 
  
SCHOOL PICNIC: School Picnic at 6-Flags is organized by the P.T.O. each year.  The day begins 
with a Prayer Service, followed by a parade.  Students are then released, to the supervision of their 
parents, for the remainder of the day to participate in a P.T.O.-sponsored event. 
 



 

 

 
39 

EIGHTH GRADE PROMOTION: Eighth Grade promotion will consist of a Mass, followed by a 
reception/dance in the Parish Hall. 

FIELD TRIPS 
Field Trips are classroom visits to places of cultural or educational significance that give 
enrichment to the lessons of the classroom.  To ensure the desired outcomes of such trips, the 
teachers prepare the students for the place that is to be visited and the things that are to be seen.  
Parents are notified in writing concerning field trips, are asked to give permission for their child’s 
participation in the trip, and are supplied with other pertinent information.  We request all field 
trip money be paid in cash to help eliminate fees for overdrawn checks.  
  
ATTIRE FOR STUDENTS ON FIELD TRIPS 
Either the regulation uniform or the BLUE Spirit Day shirt worn with the uniform may be worn on 
Field Trips. 
  
FIELD TRIP GUIDELINES 
These are NOT FAMILY outings.  They are school-functioned activities.  Please follow the teacher’s 
schedule only.  Unplanned stops at fast food restaurants while traveling to or from a field trip 
destination are NOT allowed.  Parent drivers are asked not to provide gum, candy, soda, etc. while 
driving to and from a field trip. 
  
When parents are driving as the transportation: 

● parents should not gather outside the classroom door, but wait quietly in the hallway by 

the school building entrance until the teacher calls for them 

● parents will have a list of student names assigned to them 

● there must be one seat belt per student 

● parents are to return the students to school immediately after the field trip is over 

● students must report back to the classroom for dismissal at 3:10 and students may not 

leave early. 

  
ARCHDIOCESAN CRITERIA FOR PRIVATE PASSENGER VEHICLE: If a private passenger vehicle 
must be used, the following criteria are recommended: 

● drivers must have a valid, non-probationary driver’s license and no physical disability that 

may impair the ability to drive safely; 

● the vehicle should have a valid registration and meet state safety requirement; 

● the vehicle must be insured for minimum limits of $100,000 per person, $300,000 for 

occurrence; 

● drivers should be experienced drivers and demonstrate the maturity necessary to provide 

for the safety of those they are transporting; and, 

● every person in the private vehicle must wear a seat belt.  
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INVITATIONS/GIFTS 
Private party invitations should not be passed out at school unless each child (or at least each boy 
or each girl) in a class receives one.  Parent-to-student and student-to-student gift giving is not 
appropriate in the school setting.  Please make theses presentations at home. 

FINANCES, TUITION, AND FEES 

TUITION 

There is a tuition charge for all students registered in either Assumption Parish or St. Barnabas 
Parish.  The Parish Finance Committee and the Parish Council of each parish determine the tuition.  
The tuition and payment options available are determined and included in the registration 
package for the next school year. 
  
All families of students are expected to share in the financial obligations of supporting the school, 
in addition to their weekly tithing for the support of the church.  Failure to meet these 
responsibilities can result in serious consequences.  Families incurring financial hardship or 
special need are asked to meet with the Tuition Subsidy Committee of their respective parish.  
This meeting will determine if a satisfactory solution can be arranged with the Parish Finance 
Committee. 
  
Non-parish families attending Assumption School will be charged the full amount of the cost of the 
education for each child.  The Parish Finance Committee and the Parish Council will also 
determine this amount. 
  
  * Preschool is a separate school entity and is not included in the Kindergarten-Eighth 
grade tuition rates. Please contact the Assumption school office for tuition rates. 
  

TUITION PAYMENT OPTIONS 

ASSUMPTION PARISHIONERS:   

The Parish Finance Committee and the Parish Council of each parish determine the tuition. The 
tuition and payment options available are determined and included in the registration package for 
the next school year. (Specific Tuition information and Payment Options are available on the 
website: www.assumptionbvmschool.org) 
All families of students are expected to share in the financial obligations of supporting the school, 
in addition to their weekly tithing for the support of the church. Failure to meet these 
responsibilities can result in serious consequences. Families incurring financial hardship or 
special needs are asked to meet with the Tuition Subsidy Committee of their respective Parish. 
This meeting will determine if a satisfactory solution can be arranged with the Parish Finance 
Committees. 
 

TUITION ASSISTANCE: At Assumption, a representative body of the parish called the School 

Finance Committee monitors the payment of tuition in the interest of fairness to all families using 
the school.  Everyone is expected to share in the financial obligations of supporting this entity of 
the parish life.  In late January each year, online applications for financial aid are offered through 

http://www.assumptionbvmschool.org/


 

 

 
41 

the Today and Tomorrow Education Foundation (TTEF) and determine eligibility for aid through 
the TTEF program.  In addition to this as a means of aid, the School Finance Committee is the body 
that meets with families with cases of special finance need to recommend to the Parish Finance 
Committee the funding of special subsidies or grants for their students so that they can receive a 
Catholic education.  At St. Barnabas, the pastor, with the guidance of a committee, will assist 
families seeking tuition assistance. 
To help reduce tuition, the SCRIP program is available to families.  This program allows families to 
purchase gift cards through the Parish and in turn receives a percentage off of the tuition - based 
on the amount of gift cards purchased.  These gift cards are for companies, restaurants and 
businesses throughout the metropolitan area. 
  

CONSEQUENCES OF NON-PAYMENT 
Failure to meet financial responsibilities has consequences.  School records, including report 
cards, will not be released during the school year or after the school year has ended when 
outstanding financial obligations are delinquent or unsatisfied, and no mutually acceptable plan 
has been agreed upon by the Finance Committee of Assumption or the pastor of St. Barnabas.  In 
fact, in cases where sizable amounts of money are involved, temporary termination of school 
services may occur until a satisfactory solution is found.  Furthermore, when the situation of 
indebtedness exists and no special arrangement has been entered into with the School Finance 
Committee of Assumption or the pastor of St. Barnabas, certain School functions will not be open 
to students of families with outstanding debts.  The specific events will be determined for each 
school year, but the annual Graduation Mass and reception is one that has been definitely cited.  
Special financial subsidies are available in case of extreme need, but a renewal of these must be 
made each year as they are not automatic. 

DRESS CODE 
Our school has established the following uniform/dress guidelines that all clothing must be clean, 
in good condition, and of proper fit. The administration has the right and responsibility of final 
judgment of what is appropriate or inappropriate with regard to the uniform policy.  Note: If 
something is not listed in this section, it is not a part of the school uniform or general dress code.   
  

DAILY UNIFORM CODE 
● The goal is for the uniform to enhance student performance, decrease competition in dress, 

teach the students a level of professionalism, and is important to the overall discipline, and 

spirit of the school. 

● Parents must monitor their children’s appearance and general attitudes of the latest trends 

and styles. Students attending school with unacceptable clothing, hair color, body piercing, 

and tattoos can cause unnecessary class disturbances. Noncompliance will be handled by 

school administration.   Parents are to follow these guidelines and help to enforce the 

uniform policy so that the teachers and school staff can concentrate on the education of 

your child.  
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● Uniforms are required for all students of Assumption School. Full uniforms are to be worn 

from the first day of school until the end of the school year. Parents are asked to cooperate 

by seeing that their children always wear only the regulation dress. 

● Uniforms can be purchased from Fischer’s Parochial Fashions or any other locations.  It is 

requested that when purchasing uniforms, please purchase them from the uniform section 

of the store.  This will help in not having too many color variations and will allow the 

students to continue to be able more colors than just white.  Assumption Logo apparel may 

be purchased at A. M. or Land’s End.  

  
Land’s End  
landsend.com 
Under Assumption School, 
O’Fallon 
 
 
Fischers Parochial 
Fashions                                 
626 Jungermann Road 
St. Peters, MO 63376 
636-939-3344                                                        
www.fischersuniforms.co
m. 
  
A.M. Prints 
910 Carolyn Jean Drive 
O'Fallon, Missouri 63366 
636-272-1825

http://www.fischersuniforms.com/
http://www.fischersuniforms.com/
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Kindergarten-5th Grade: GIRLS 
 Jumper, skirt culottes:  The blue plaid uniform from Fischer’s Parochial Fashions.   They 
must be at least fingertip length.   

Shirt:  White, grey, or light blue short or long sleeves cotton or knit. The knit shirt must have a 
collar and may not have any contrasting stitching or emblems. If long sleeves are worn, they 
must be buttoned at the wrist or have elastic at the wrist. Collars may be pointed or round. 
Shirt or blouse must be tucked in while on school property. 
  
Undershirts:  Shirts worn under the uniform blouse or shirt must be solid white in color and 
have no advertisement, art work or printing on it. 
 
 Sweater (optional):  Plain dark navy cardigan or pullover (crewneck or V-neck) 
 
 Sweatshirt (optional) Navy blue sweatshirt with the Assumption logo may be purchased at 
A.M. Prints only. Quarter zip blue or gray Assumption quick dry shirt and gray fleece with 
Assumption embroidered logo jacket are allowed. 
  
Slacks:  Girls may also wear plain dark navy twill uniform slacks, pleated or straight, with a 
school shirt. If the slacks require a belt, it must be a solid, dark color with a simple, plain 
buckle. Belts are not required for K-5th grade. 
 
 Uniform Shorts or culottes:  Uniform Shorts or culottes must be navy in color, pleated or 
straight. No cargo shorts or side pockets.  If the shorts require a belt, the belt must be a solid 
dark color with a simple plain buckle.  Belts are not required for K-5th grade.  Uniform shorts 
may be worn from the beginning of the school year until October 30th and again from April 1st 

through the end of the school year with a white, gray, or light blue school shirt. 
  
Socks:  Solid white, navy, or black socks or plain white or navy tights should be worn.  There 
may be a small logo that is either white or black.  No other colors or large size logos will be 
accepted.   Socks must be matching.  (This will be enforced this year.) 
  
Shoes:  Shoes (dress or tennis) must be in good condition and have “non-marking” soles. No 
light up shoes or roller shoes allowed. All shoes must have closed heels and toes.  Boots are not 
allowed.  
  
Hair:  Hair shall be clean, of its natural color, and well groomed. 
  
Other:  

● Fake nails, makeup is not permitted. 

● Nail polish is permitted but must be all one solid color.  If students don’t follow this 

policy, they will lose this privilege for a period of time determined by administration. 

● No jewelry is allowed except one small pair of post earrings not larger than the earlobe, 

in the lower part of each earlobe. No other piercings are allowed. 

● One watch is acceptable. Smart watches are not permitted. 

● Religious medals may be worn. 

● Headbands and bows may be worn, but can’t be of excessive size.  
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Cold Weather Conditions:   In cold weather, solid navy blue or black solid leggings may be 
worn under the skirt.  No other pants of any kind will be accepted under the skirt. 
  
Kindergarten-5th Grade: BOYS 
 Pants:  Plain, dark navy twill uniform pants, pleated or straight.   If the pants require a belt, it 
must be a solid, dark color with a simple, plain buckle.   Belts are not required for K-5th grade. 
  
Shirt:  White, grey, or light blue short or long sleeves cotton or knit. The knit shirt must have a 
collar and may not have any contrasting stitching or emblems.  If long sleeves are worn, they 
must be buttoned or have elastic at the wrist.  Shirt must be tucked in while on school 
property.  

  
Uniform Shorts:  Uniform Shorts must be navy in color, pleated or straight. No cargo shorts or 
side pockets.  If the shorts require a belt, the belt must be a solid dark color with a simple plain 
buckle.  Belts are not required for K-5th grade.  Uniform shorts may be worn from the 
beginning of the school year until October 30th and again from April 1st through the end of the 
school year with a white, gray, or light blue school shirt. 

  
Undershirt:  Shirts worn under the uniform shirt must be solid white in color and have no 
advertisement, art work or printing on it. 

  
Sweater (optional):  Plain dark navy cardigan or pullover (crewneck or V-neck)  

 

Sweatshirt (optional):  Navy blue sweatshirt with the Assumption logo may be purchased at 
A.M. Prints only. Quarter zip blue or gray Assumption quick dry shirt and gray fleece with 
Assumption embroidered logo jacket are allowed. 

  
Socks:  Solid white, navy or black socks must be worn.  There may be a small logo that is either 
white or black.  No other colors or large size logos will be accepted.  Socks must be matching.  
(This will be enforced this year.) 
  
Shoes: Shoes (dress or tennis) must be in good condition and have “non-marking” soles. No 
light up shoes or roller shoes allowed. All shoes must have closed heels and toes.  
 
Hair:  Hair shall be clean, of its’ natural color, and well groomed.  Hair should be no longer than 
the top of the shirt collar and bangs should not be lower than the eyebrows. 
 
Other:  

● Makeup is not permitted. 

● One watch is acceptable. Smart watches are not permitted. 

● Religious medals may be worn. 

● No piercings are allowed. 
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6th-8th Grade: GIRLS 
 Jumper, culottes, skirt:  The blue plaid uniform skirt, jumper, culottes from Fischer’s 
Parochial Fashions skirt may be worn.  They must be at least fingertip length. 
 
Shirt:  White, grey, navy blue, or light blue short-sleeve shirt or long sleeve cotton or knit. The 
knit shirt must have a collar and may not have any contrasting stitching or emblems.  If long 
sleeves are worn, they must be buttoned or have elastic at the wrist. Collars may be pointed or 
round. Shirt or blouse must be tucked in while on school property. 
 
 Undershirts:  Shirts worn under the uniform blouse or shirt must be solid white in color and 
have no advertisement, art work or printing on it.  
 
Sweater (optional):  Plain dark navy cardigan or pullover (crewneck or V-neck) 
 
 Sweatshirt (optional):  Navy blue sweatshirt with the Assumption logo may be purchased at 
A.M. Prints only.  8th grade may wear their 8th grade sweatshirt over-top of the uniform shirt. 
Quarter zip blue or gray Assumption quick dry shirt and gray fleece with Assumption 
embroidered logo jacket are allowed. 
 Slacks:  Girls may also wear plain dark navy or tan twill uniform slacks, pleated or straight, 
with a school shirt.   If the slacks require a belt, it must be a solid, dark color with a simple, 
plain buckle. Belts are not required for 6th-8th grade. 
Uniform Shorts and culottes: Uniform Shorts or culottes must be navy or tan in color, pleated 
or straight. No cargo shorts or side pockets. They must be fingertip length.  If the shorts 
require a belt, the belt must be a solid dark color with a simple plain buckle.  Belts are not 
required for 6th-8th grade.  Shorts can be worn all year long. 
 Socks:  Solid white, navy, or black socks or plain white or navy tights should be worn.  There 
may be a small logo that is either white or black.  No other colors or large size logos will be 
accepted.  If students don’t follow the policy will have the opportunity to purchase a pair of 
socks for $5.00 from the office which will be donated to an organization that helps clothe 
children or the parents can bring up a different pair of socks that follow the policy. 
 
Shoes: Shoes (dress or tennis) must be in good condition and have “non-marking” soles. No 
light up shoes or roller shoes allowed. All shoes must have closed heels and toes.  Boots are not 
allowed.  
 
Hair: Hair shall be clean, of its natural color, and well groomed 
 Other:  

● Fake nails are not permitted. 

● Nail polish is permitted but must be all one solid color.  If students don’t follow this 

policy, they will lose this privilege for a period of time determined by administration.  

● Light foundation and light mascara are permitted.  If students don’t follow this policy, 

they will lose this privilege for a period of time determined by administration. 

● No jewelry is allowed except one small pair of post earrings any larger than the earlobe, 

in the lower part of each earlobe. 
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● No other piercings are allowed. 

● One watch is acceptable 

● Religious medals may be worn. 

  
Cold Weather Conditions:  Solid navy blue or black solid leggings may be worn under the 
skirt.  No other pants of any kind will be accepted under the skirt. 
  

6th-8th Grade: BOYS 
Pants:  Plain, dark navy twill uniform pants, pleated or straight.  If the pants require a belt, it 
must be a solid, dark color with a simple, plain buckle.   Belts are not required for K-5th grade. 
  
Shirt:  White, grey, navy blue or light blue short or long sleeves cotton or knit. The knit shirt 
must have a collar and may not have any contrasting stitching or emblems.  If long sleeves are 
worn, they must be buttoned or have elastic at the wrist.  Shirt must be tucked in while on 
school property. 
  
Uniform Shorts:  Uniform Shorts must be navy or tan in color, pleated or straight. No cargo 
shorts or side Pockets. If the shorts require a belt, the belt must be a solid dark color with a 
simple plain buckle.  Belts are not required for 6th-8th grade.  Shorts can be worn all year long. 
  
Undershirt:  Shirts worn under the uniform shirt must be solid white in color and have no 
advertisement, art work or printing on it. 
  
Sweater (optional):  Plain dark navy cardigan or pullover (crewneck or V-neck) 
  
Sweatshirt (optional):  Navy blue sweatshirt with the Assumption logo may be purchased at 
A.M. Prints only.  8th grade may wear their 8th grade sweatshirt over-top of the uniform shirt. 
Quarter zip blue or gray Assumption quick dry shirt and gray fleece with Assumption 
embroidered logo jacket are allowed. 
Socks: Solid white, navy, or black socks or plain white or navy tights should be worn.  There 
may be a small logo that is either white or black.  No other colors or large size logos will be 
accepted.  If students don’t follow the policy will have the opportunity to purchase a pair of 
socks for $5.00 from the office which will be donated to a organization that helps clothe 
children or the parents can bring up a different pair of socks that follow the policy. 
  
Shoes: (dress or tennis) must be in good condition. No light up shoes or roller shoes allowed. 
All shoes must have closed heels and toes.  All shoes must have closed heels and toes. 
 
Hair: Hair shall be clean, of its’ natural color, and well groomed. Hair should be no longer than 
the top of the shirt collar and bangs should not be lower than the eyebrows. 
  
Other: 

● Make-up is not permitted.  

● One watch is acceptable. 
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● Religious medals may be worn. 

● No piercings are allowed. 

  

P.E. UNIFORM 
Tennis shoes must be worn and tied or fastened for safety.   
Grades K-5th: It is not necessary to dress out.  However, girls should have shorts on under 
their skirts.   
Grades 6th-8th: Mandatory dress out. Students will have the opportunity to change at school. 
PE shorts or PE sweatpants may be purchased at The School Office and students need to wear 
a solid white or blue t-shirt, or an Assumption spirit shirt.  No other shorts will be accepted.  
  

OUT OF UNIFORM DAYS 
 
In our current culture of sex, violence, and flaunting bodies, we can easily lose sight of 
our personal value as God’s children.  Assumption believes there is a significant 
importance of guiding our students to respect themselves through what they wear.  
Additionally, Assumption  wants the attire to reflect the dignity of the event. 
8TH GRADE PROMOTION DRESS:  Clothing worn for the 8th Grade Promotion Mass should 
be in line with the event.  We need to remember that the students are children in 8th grade 
who are attending a Mass and should dress appropriately.   

Girls: Girls should wear nice dresses for this occasion. No bare shoulders or spaghetti straps.  
It is not necessary to purchase expensive evening dresses. Shoes should be dress style, but 
should have heels that the girls can walk in without falling.  

Boys: should wear dress pants, a dress shirt and a tie. They may also wear a suit or sport coat, 
but this is not required.  Shoes should be of dress style. 

 

DRESS DOWN DAYS: For special occasions the student body are provided opportunities to be 
“out of uniform”. On these days, the students may wear alternative clothing, but the rules 
regarding make-up, jewelry, and nail polish still apply. Shoes must also have closed heels and 
toes. No flip-flops!  Leggings with mid -thigh shirts are allowed.  If the policy isn’t followed 
students will have the opportunity to stay in the office for the school day or a parent can bring 
appropriate clothing that follows the policy. In the hot weather uniform months on “out of 
uniform” days, only blouses or shirts with sleeves are acceptable. Shorts may be worn, but 
they must be of the uniform short length. These special dates will be announced in the 
newsletter or a printed notice will be sent home. Uniforms may be worn on these days. 
SPIRIT DAYS:  Only the BLUE Spirit Day shirt (designed for 2018-2019) may be worn on Spirit 
Days. 
 SCOUT UNIFORMS:  Scout Uniforms may be worn on meeting days or during Scout Week. 
Although scouts are not sponsored by the school, the local troops are encouraged. 
 UNIFORM EXCHANGE:  Assumption has a Uniform Exchange whereby uniforms can be 
bought, sold, or exchanged. For more information concerning this, please contact PTO at 
pto@abvmtech.org. 
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DROP-OFF AND PICK-UP PROCEDURES: 

AM Drop-Off 

 
NOTE: 
● There is NO dropping-off from lots C & D or 3rd Street. 

● All morning traffic must come into Lot A off of Main Street and proceed to Lot B.  

 
7:00-7:30:  Parents dropping off students between 7:00am and 7:30 am will pull up to the 
main school entrance and drop off their students to wait inside the gym. Supervision is 
provided by a teacher or teacher-aide. Parents will exit onto 3rd St. 
7:30-7:45: At 7:30am, the drop-off procedure will transition to six drop off lanes in-between 
the main school and Early Childhood Education Center. The parking lot monitors and safety 
patrol will guide you through. Please look for and obey signage indicating when it is safe to exit 
your vehicle. Everyone will exit on to Third Street.   

 

PM Pick-up  
● No one should come any earlier than 2:00 (on Monday) or 2:30 (other days) to line up 

for parking. 
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● Your parking location is based on the YOUNGEST child that you pick-up.  

● Please make sure that your children know on which parking lot you will have parked. 

 

Youngest 
Child’s 
Grade 

Designat
ed 

Parking 
Lot 

Additional Information 

Montessori 
Pre-School 

Lot C 
(across 

from 
Chapel) 

Exit onto W. 3rd toward Main. 

Kindergarten 

1st 

Upper 

LOT B 

All afternoon traffic must come into 

Lot B off of Main Street through Lot 

A. Parking Lanes will determine 

whether you exit onto W.3rd toward 

Main (Park closest to the Early 

Childhood Center) OR exit the lot 

and go straight to Civic Drive. (Park 

closest to the Main School Building.) 

Patrol students will direct traffic. 

2nd 
3rd 
4th 
5th 

Lower 

LOT A 

All afternoon traffic must come into 

Lot A off of Main Street. Patrol 

students will direct parked cars by 

grade level to EXIT onto Main Street. 

(Each day a new grade level is first 

to exit.) 

6th 
7th 
8th 

LOT D  

(east of 

W. 3rd 

Street 

across 

from the 

Upper 

School 

Lot) 

Be sure to use the designated 

entrance and exit. 
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Pick-up Procedures 
In the lower lot, we line cars up WITHIN the lanes (i.e. NOT in parking spots). In other 

words, cars will line up bumper to bumper. The first car in each line will face the 

church/parish hall. Each row will have TWO lanes of vehicles. Signs, cones, teachers, and 

patrol students will be there to direct you into your appropriate location. 

  

FOR SAFETY, no cars will move until students are in the cars, we will still dismiss LANE 

by LANE, as indicated by the patrol student and teacher.  As each lane is dismissed, each car 

may either turn to exit going Right (or turning SOUTH onto) Main Street; OR turn to exit 

LEFT (or use NORTH exit closest to Church) onto Main Street. 

  

PLEASE follow directions given by Teachers and 8th grade patrol students at ALL times. 

They are working hard to ensure the safety of the younger children in a treacherous parking 

lot with limited lines of sight for the drivers. 

 
 

 

BICYCLES 
Bicycles are to be parked in the racks at all times.  They are not to be ridden on campus 
sidewalks or grounds.  The school will not be responsible for any damage or loss to any bicycle.  
Skateboards are NOT permitted on the school campus. 
 

 
 


